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An Innovation for Anytime, Anywhere Expense Reporting -- Enabling offline technology for expense management on the go. 

Employees who travel frequently often do not have immediate access to the Internet.  They spend much of their time in airports, airplanes, hotels, and taxis, and rely on their laptops to manage their business. These employees are typically key revenue generators for their companies and are responsible for generating the highest volume of expense reports within their organizations. These employees require a means of remaining productive while traveling with limited Internet access. Anytime, anywhere expense reporting allows travelers to create expense reports while disconnected from the Internet. 

Microsoft Business Solutions has leveraged the latest technology to provide an eExpense Offline service that allows travelers to create simple or complex expense reports while disconnected from the Internet. 
eExpense Offline provides: 

· Anytime, anywhere expense report creation
· Immediate access for frequent travelers
· A feature-rich, completely secure disconnected solution
· Functionality to satisfy the most 
demanding “Road Warrior”
How does eExpense Offline work?

Step 1:  The traveler creates their expense report using eExpense Offline from their PC or laptop.

Step 2:  The traveler simply uploads their expense report via the Internet to eExpense as a new report. 

Step 3:  The traveler logs onto eExpense to review the expense report and submits the report to their approving manager.
Benefits of eExpense Offline 

Expense entry works exactly as it does in the online eExpense mode.  Expense reports can be created quickly with adherence to corporate policies and the benefit of market-leading features.  

For the Company:

· Increases the productivity of travelers

· Expedites the creation of expense reports, allowing employees to focus on their core business initiatives 

· Enforces travel policies 

· Requires no additional user training

· Requires no additional IT resources

· Requires no third party applications 

For the Traveler:

· Quickly captures expenses at anytime from anywhere, ensuring timely reimbursement 

· Provides an efficient and seamless transfer of expense transactions to eExpense 

· Allows complex itemization of expenses 

· Automated pre-population and calculation of foreign exchange rates 

· Provides extensive online tutorial

Minimum Hardware Requirements:

· Microsoft Windows 98, NT 2000, and XP

· RAM – 128 MB

· Processor – Pentium II or greater

· Disk Space – 15 MB of free space or greater
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